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CENTRAL INTELLIGENCE AGENCY oe 
WASHINGTON, D.C. 20505 Vb ~ Selb 


18 AUG 1976 Onc: 76-1735/a ILLEGIB 


Bonoravle Bella 5. Abzug, Chairwoman 


Subcoramitias on Government Information and 
Individual Rights 

Cominitiee on Government Operations 

Houses of Representatives 


Viashington, D.C, 29515 


Dear Madam Chairwoman: 

This ‘ther is in response to your request of 10 Jrme 1976 inquiring 
into the polici qey tegarding records disposal, particularly 
‘methods er “e procedures for transferring files and records to the National 
Archives . 
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The Cen sired int cligence Agency has statutory obligations undex 
4477.8 07. 24 hfmainisizator of General Services 


1 
sciarscerdsa. As you 


reove] of 


(Or the yetonie 
nechanisny for obtainine this 2pproval is the subrnissien of 3 records 
control schedules te the Archivist. In compliance with GSA Bulietin 
JEPMR B42 dated 22 January i976, we are presently updating all of 
our records comtrel echccuies for submission to the Nadenal Archives 
and Records Service C(iakS) by 31 December 1976. These records 
control schsdules scecity the pericd of retention for exch file series 
and request epprowal in: either retention of permanent records or the 
dispesition. of nonarchiveal records aiter the expivation of a specified 
periad. ° 


nicl records to the National Archives 
ens of the Federal Property Menagement 
Regulations GPMR). Chapter 10, Section 1.41-3 governs the direct 
transfers cf records and provides 4 Such frensters shail be initiated 
by Federal agencies by written requests to the General Services 
Administration specifying the nature and quantity of records preposed 
for transfer." The most recent transfer of records to NARS involved | 

167 motion picture subjects produced or acquired by the Oitice of “ 
Steatepic Services during World War II, A cony of the accessicn 
inventory is cnuclosed per your request. 


The Agency transfers Sle: 


in accordance with prov 
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Current CIA revuletions provide that "all infermation, classified 
or unelase Hiied, reecived, coxplled, or created by the C fentrel intellicence 
Agency Ce: cept 


officiel data andi 
Current Cl 


. Govern nmcn 
ine a catesory of 
3 0 “eerconal papers, | Cave remulations do net 
permit the removal trom the Agency for personal use of documents, 
copies of Cocuments, or other information, wheather by a Presidential 
appelnies ov civil ser rvants S. 


In the pact ten years, the Agency has taken action against two 
employees for the unauthorized destruction or taking of rccords, Cne 
case invelved am Agency employee who was discevered baving classified 

material in his home . The employee's contra ct was terminated ag it was 
determined that the presence of the classified material was in confra~ 
vention of specific Agency regulations. The ether case involved an 
employee who destroyed documenis without aufhorization, The employee 
was svepended and Ister was allowed to retire. 


Sincerely, 


Ts/ George Bush 


George Bush 
Director 
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